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To: Non-Tenured Staff -
Here are some quick instructions on what is required.

This does not apply to special education teachers.

Non- tenured teachers please have these documents  completed and submitted by March 13.   All forms must be handled electronically.  Please send your forms to both Sharon and me.  

If after reading this you are not clear, please see me.

For the Annual Review document I would like you to fill in:

1.  Heading information

2. Observation box with person's name who observed you and date.

3. Sections II, III, and IV   (use the attached document, Criteria for Evaluation, to guide you when filing in these sections) You should refer back to the standards for each section.  You may either answer these sections by using a bulleted list or in paragraph form.  Please write in the 3rd person.

For the PDP:  

I believe the form is self-explanatory.  When you meet with either Sharon or me we will discuss your thoughts for your PDP.  You may want to meet with us before you put too much time into this document to be sure your plan is acceptable.  Please keep in mind that a shared PDP is very possible.  
Fro the school year 2005/06, please bring a copy of this year's PDP to your Annual meeting .  

For 100 hours.


You need to fill out this document for any hours you are looking to get credit for this year.  Remember this is a 5 year cycle so you need to know what date you started to accrue hours. This is when the clock starts for you.  Please bring with you any supporting documents you have to support what you put on the 100 hours form.

THANK YOU, THANK YOU !! Please don’t stress out over this.

Take care,

Bill
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